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Create Your Own Training Database

WinSales Version: All

Revision Date: 2/13/2002

Support Document: Sup146

Create Your Own Training Database

To create a training or practice database from your own live database follow the steps below.

Step One – Locate your live database 

Press the [image: image7.png]Connect to Database

Database: [Your Company Training Database |
UserMame: [
Password: [

' Add Name to List




 button in the lower left corner of your monitor, select Explorer and locate your database. 

Your database is indicated by the .wsd extention which stands for winsales data.
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The example below is for illustration purposes only.  Your database location may be different.  If you do not know where your database is located, contact your WinSales Administrator or IT department.
Step Two – Make a copy of your database.
Highlight the database .wsd file and right mouse click to select ‘Copy ‘ then ‘Paste ‘.  

OR

Highlight the database .wsd file and press Ctrl+C then Ctrl+V on your keyboard.
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Step Three – Re-name the database 

[image: image4.png]Ta]YouDatabasewod




Highlight the copy and right mouse click to select Rename then add ‘training’ to the name.
Step Four – Connect to the new training database

· In the WinSales log in window,  type the name you want to call your training database in the database field.  You can type over an existing name in the list and it will not delete or change that database.

· Enter your User Name and Password as you normally do. 

· Click the ‘Add Name to List’ box to add it to the Database field drop-down list.  
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Click OK.

Step Five – Path to the database location.

You must tell WinSales where this new database is located before opening it.  When you click OK in step four, you are taken to the Explorer window.  

· Click the appropriate drives, directories, folders and files until you reach the training.wsd database you created in steps two and three. 

· Highlight the file as shown below and click Open.
You will then be connected to the new training database and the name will be in the database drop-down list next time you log on to WinSales. 

[image: image6.png]Connect to WinSales. 2lx]

Lookin: [ Dala N e meF

] VouDatabase.wsd

3]

History

Flenane  [foubatsbossTramngwed 3 =

Files of type: [WinSales Databases g Cancel
1





Silent Partner, Ltd


425-831-7915


� HYPERLINK "mailto:support@winsales.com" �support@silentpartner.com�


www.silentpartner.com


























C:\tempTechnotes\Sup146.doc

